
 

EasyChair tutorial 

(logging in, submitting an abstract) 
 

Example for creating EasyChair account 
1. Use your browser and go to the address: 

https://easychair.org/conferences/?conf=apri2018 

You will see something like the following: 

And you will be request to log in. If you do not have the account, you should create 

one for yourself. (click the “create an account”). 

 

 
  

https://easychair.org/conferences/?conf=apri2018


 

2. Click (in the previous page) the Signup link You will see something 

like the following: 

 
  



3. Provide the required information: 

 
Click the “Continue” button. 

  



 
4. You will get a screen like the following: 

 
  



5. You have to check your email account. You will find a message with 

subject “EasyChair account confirmation”, that comes from . The 

next one is an example of such an email: 

 
This message contains a link that you have to follow. 

  



6. Follow (click directly or copy and paste the link to some browser) 

the provided (in the email message) link. You will get a screen, like 

the following: 

  

In this page, you have to fill the blank fields with the required information 

and then press the “Create my account” button. 

 
7. Keep a note of your easychair account (at least keep “User name” 

and “Password”). You are going to use it many times in the future: 

  



 

Submitting an abstract 
1. Go to the APRI Network Meeting 2018 conference submission 

system webpage (EasyChair). 

 
 

  



2. Now you are on the submission page. Follow the instructions and 

fill in all the requested author (s) information: 

  

Follow the instructions and fill in all the requested information about Title 

and Abstract, Keywords. 

 
Upload a PDF version of your abstract into the Submission box. 

 



You will finalizing submitting of your abstract by clicking on button 

“Submit”. 

 
You should see the following message: “The submission has been saved!” 
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